
YEAR-END ENCUMBRANCE RECLASSIFICATION

Activity: Reclass BLL Encumbrances from Purchase 
Orders and Allocation Journals 

Module: General Ledger (GL)

Roles: GL Processor
GL Reporter
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After the adjustment period 998 is closed for Modified Accrual Ledger (MODACCRL), FI$Cal
Service Center runs a process called “BLL Run” to consolidate the data from MODACCRL Ledger 
and Commitment Control Ledger.  The consolidated data is posted to Budget Legal Ledger (BLL).  
Year-end reports are generated from the BLL Ledger.  See illustration below: 

YE-ER – Year-End Encumbrance Reclassification (cont’d)
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Encumbrances in BLL include data from both (A) purchase orders posted directly to fund and 
(B) encumbrance allocation journals.
Based on the type of supplier, the BLL process will post encumbrances in Budgetary Legal Ledger with 
the applicable offsetting liability accounts (Account payable, Due to Local Governments, Due to Federal 
Governments, Due to other Governments).  However, if the supplier is an InterUnit Supplier (State 
Governments), the GL Account 2000000 Accounts Payable is used as the offsetting liability account. 

Purpose:  Departments are responsible for reclassifying the GL 2000000 liability account for 
encumbrances related to State Governments to the correct Due To accounts.  To assist departments, the 
following query can be utilized:

YE-ER – Year-End Encumbrance Reclassification (cont’d)
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Navigate to Reporting Tools>Query>Query Viewer.  Use begins with DFQ_PO_05, to search for the 
DFQ_PO_05_ENC_RECLASS_SUMMARY query. 



Enter the query criteria - Business Unit, From Fiscal Year, To Fiscal Year, From Period, To Period, and
InterUnitSuppl parameters for the query.  If the InterUnitSuppl field criteria is blank, the output 
displays encumbrances for all supplier types, and the total amount of the encumbrances should match 
with the total encumbrance amount on the Final Budget Report (Report 6).  If InterUnitSuppl field 
criteria is Y, the query will display only the list of encumbrances data related to State Governments. 
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YE-ER – Year-End Encumbrance Reclassification (cont’d)
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YE-ER – Year-End Encumbrance Reclassification (cont’d)

Sample of Encumbrance data pulled from the query
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(A) PO/Encumbrances posted directly to program (not Clearing Account)

Apply a filter to the Interunit Supplier column for “Y” to display only the list of encumbrances relating to 
the State Governments.  Then filter by ENYs, funds, and direct programs (exclude program 9999).

The BLL process posted those encumbrances as a debit to the Appropriated Expenditures Accounts 
(GL Account 5 series) and credit to the GL account 2000000 Accounts Payable.  Departments are to 
reclassify GL account 2000000 to the appropriate Due To accounts by ENYs, funds, and direct programs. 

YE-ER – Year-End Encumbrance Reclassification (cont’d)
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(A) PO/Encumbrances posted directly to program (not Clearing Account) – cont.

Since GL account 2000000 is a control account and the system does not allow users to post 
transactions directly to any control accounts, GL account 2000100 is used to reclassify instead. 

Journal entry to reclassify encumbrances for State Governments is as follows: 
Debit: GL 2000100 Accrued Accounts Payable 

Credit: GL 2010000 Due to Other Funds*
GL 2011000 Due to Other Appropriations*

*All reclassification entries for GL accounts 2010000 and 2011000 must have the corresponding 
Affiliate and Fund Affiliate values.  

Refer to page 14 for reclassification using a journal entry in the Budgetary Legal Ledger and post to 
adjustment period 998.

All these entries are reversed in the new fiscal year.  Refer to page 19.

YE-ER – Year-End Encumbrance Reclassification (cont’d)
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(B) Allocated Encumbrances from POs posted to the Clearing Account program (9999)
Offsetting Liability account for all encumbrances from the allocation journals is GL account 2000100 
Accrued Accounts Payable.  See illustration below:
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In addition to the reclassification of purchase orders with InterUnit Supplier type “Y” for State 
Governments as shown in Slide #6, departments have to reclassify encumbrances from encumbrance 
allocation journals with offsetting liability GL account 2000100 Accrued Accounts Payable to the 
appropriate Due To accounts.  

Download the BLL allocation journals using DFQ_GL_01_Journal_Detail query.

If the file is large, run Schedule Query to download.
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Below is a sample of query output.  Filter the data to display the journal description “Enc/Offset to 
BudLeg Jul” and “Enc/Offset to BudLeg Aug”.  Then, filter the Account column for GL account 2000100 
Accrued Accounts Payable only and sort by ENYs, funds, and direct programs (exclude program 9999).  
Identify the total amount of encumbrance allocations for the GL account 2000100.  Departments are to 
reclassify the amount by ENYs, funds, and direct programs.
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Use the previously downloaded data from the DFQ_PO5_Enc_Reclass Summary query.  Refer to 
slide #5.  Filter and sort the data to display all supplier class types (exclude the blank Class type) for 
program 9999 only.

Total the amount for each supplier class type. Calculate the percentage of encumbrances for each 
type. All supplier class types must add up to 100%.  (See calculations at the last two columns) 
Supplier class types may include:  

Federal Government (G)
Local Government (G)
Other Governmental Entities (G)
State Government (G)
Non-Government (C, I, P, S, etc.)
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From the percentages calculated on slide #10, excluding the Non-Government supplier types, 
departments have to break down the supplier class type “G” further into different governmental types 
(Federal, Local, Other, and State).   Subtotal each governmental type and calculate the percentage by 
type.
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Note: For demonstration purpose, the above example contains only the “State Government” and the 
“Other Governmental Entities” for percentage calculations.  Departments may see more 
governmental types downloaded from the query.  Departments have to identify themselves the 
different governmental types by Supplier ID/Supplier Name.
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List the calculated percentages (37.30%, 0.82%, 61.88%) from slides #10 and  #11, to the Accrued 
Accounts Payable total amount of the encumbrance allocation journals from slide #9.  Subtotal the 
amount by ENYs, funds, and direct programs under each percentage.  Reclassify the allocated 
encumbrance amounts to the correct Due to Accounts by ENYs, funds, and direct programs.  

12

YE-ER – Year-End Encumbrance Reclassification (cont’d)

Reclassify the amounts
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Note:  Since GL account 2000000 is a control account and the system does not allow users to post 
transactions directly to any control accounts, GL account 2000100 is used to reclassify instead.

Journal entry to reclassify encumbrances allocation journals is as follows: 

Debit: GL account 2000100 Accrued Accounts Payable
Credit: GL account 2020000 Due to Federal Government (Federal Agency)

GL account 2021000 Due to Local Government 
(Local Government Agencies, including Cities and Counties)

GL account 2024000 Due to Other Governmental Entities 
(Other Governmental Agencies, including school districts, 
Community Colleges, UC/Regents, and other State Governments)

GL account 2010000 Due to Other Funds*
GL account 2011000 Due to Other Appropriations*

*All reclassification entries for GL accounts 2010000 and 2011000 must have the corresponding 
Affiliate and Fund Affiliate values. 
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All these entries are reversed in the new fiscal year.  Refer to page 19.
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The GL Processor will complete the reclassification using a journal entry in the Budgetary Legal Ledger 
and post to adjustment period 998.  Steps are:

Steps are:
1 – Navigate to GL>Journals>Journal Entry>Create/Update Journal Entries
2 – Enter the Business Unit in the Add a New Value tab
3 – Leave the Journal ID default to NEXT
4 – Enter the Journal Date: (the journal date should be the last day of the fiscal year)
5 – Click Add

1

2
3

4

5

06/30/20XX
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Create the Journal Header.  Steps are: 
1 –Enter a Long Description 
2 – Select the BUDLEGAL Ledger Group
3 – Select the Adjusting Entry type under the Adjusting Entry drop box
4 – Source should be to ACC (Accruals)
5 – Period will default to 998
6 – Click on the Lines tab to enter Journal Lines. 
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2 3

1

4 54

06/30/20XX

Date   06/30/20XX

20XX
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Create the Journal Lines.  Steps are:
1 – Enter Debit line: Fund, ENY, Account, Program and Amount
2 – Click on + to insert a line
3 – Insert a line and Enter Credit Line: Fund, ENY, Account, Fund, Fund Affiliate, Program and Amount 
4 - Click Save.  The system will assign a Journal ID.  Note the Journal ID on your source document for 
reference 
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0000525724
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Run the Edit Journal Process.  Steps are: 
1 – Select Edit Journal for *Process
2 – Click Process
3 – Check the Journal Status and Budget Status.  Both statuses should show V for Valid status.

1 2

3

06/30/20XX

Note:  Reclassification of encumbrances for the State Governments and for the allocation 
journals can be posted in the same journal.  (For demonstration purpose, this journal includes 
reclassification entries for the State Governments only)

YE-ER – Year-End Encumbrance Reclassification (cont’d)
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Submit the Journal.  Steps are: 
1 – On the Journal Lines tab, select Submit Journal for *Process
2 – Click Process.  The GL Journal Approver will receive an automatic notification of the journal for 
approval
3 – Click the Approval tab to view the journal workflow. The journal will show as Pending
4 – After the journal is approved, journal will be posted overnight

1 2

0000525724

3

Date    06/30/20XX
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Reversing Entries in the New Year

After the journal is approved and posted in Period 998, the GL Journal Processor will 
copy the journal to create the manual reversal entries in the new year. 

Accrual journal entries must be manually reversed in Period 1 
of the new fiscal year. 

Note: 

 DO NOT use the “automated reversal” option. This method will create budget check 
errors in the new year. 

 Year-End accrual entries in Period 998 and the reversal entries Period 1 should net 
to zero.

YE-ER – Year-End Encumbrance Reclassification (cont’d)
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The GL Journal Processor will retrieve journal entry for reversal in the New Year.  Steps are: 
1 – Navigate to GL>Journals>Journal Entry>Create/Update Journal Entries
2 – Enter the Business Unit and Journal ID in the Find an Existing Value tab 
3 – Click Search and select Journal ID

0000525724       06/30/XX

06/30/XX

1

2

3
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Copy Journal Entry for Reversal.  Steps are:
4 – Select Copy Journal
5 – Click Process

0000525724

4 5

YE-ER – Year-End Encumbrance Reclassification (cont’d)



23Prepared by Department of Finance, Fiscal Systems and Consulting Unit

Edit the Journal Entry Copy Screen. Steps are:
6 - Journal Date: 07/01/20XX (new fiscal year)
7 - Check Reverse Signs
8 - Click OK

6

7

8
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Update the Header Page.  Steps are:
9 – Journal ID: A new number will be generated for this entry
10 – Long Description: Add “Reverse JID 0000XXXXXX (Reclass Encumbrance Payable to lower level 

Due To account)”
11 – Adjusting Entry:  Select Non-Adjusting Entry

Caution:  If “Adjusting Entry” is posted by mistake, delete the transaction and start over.
12 – Fiscal Year: 20XX
13 – Source: ACC (Transactions entered as ACC in 998, are reversed as ACC.)
14 – Period: 1

9

10

13

11

12
14
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Edit and Post Journal.  Steps are:
15 – Verify Entries are reversed.  The journal lines should be the same as the original accrual journal 

except the signs (+/-) are reversed for all the amounts.  The “N/R” column should be checked.
16 – *Process: Select Edit Journal
17 – Click Process
18 – The Journal Status and Budget Status will show Valid (V)
19 – *Process: Select Submit Journal for approval.  Click Process.
20 – Click Save. 
21 – After the journal is approved, journal will post overnight.

15

16

0000329277

17

Submit Journal 19

20

18
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